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VACANCY ANNOUNCEMENT

Lead Physical Therapist Assistant / ADPAC, GS-636-8
OPEN:
 January 16, 2009





CLOSE:  January 30, 2009
SERVICE: Physical Medicine and Rehabilitative Service          SALARY RANGE: $42,214-$54,879
PA
POSITION(S): 1
	LOCATION (S):
	
	WORK SCHEDULE:

	 FORMCHECKBOX 
Saginaw    FORMCHECKBOX 
Alpena    FORMCHECKBOX 
Clare
	
	 FORMCHECKBOX 
Full time
 FORMCHECKBOX 
Part time      
 FORMCHECKBOX 
 Intermittent

	 FORMCHECKBOX 
Gaylord     FORMCHECKBOX 
Oscoda   FORMCHECKBOX 
Traverse City
	
	 FORMCHECKBOX 
Days
 FORMCHECKBOX 
Afternoons

 FORMCHECKBOX 
Nights

	 FORMCHECKBOX 
Other:      
	
	 FORMCHECKBOX 
8 hours
 FORMCHECKBOX 
10 hours

 FORMCHECKBOX 
12 hours


FULL TIME POSITION INCLUDES A COMPLETE BENEFITS PACKAGE.
DUTIES:  The PTA at this level may guide the work of lesser grade assistants, nursing assistants, students, co-op students, and volunteers, provide guidance and support to other PTAs. He/she will function as the point of contact for PTA students from approved PTA program; complete the pre-affiliation paper work and designation of students with PTA's. Also train all the new hires in CPRS, Vista, Outlook, Scheduling if applicable, orient them to documentation templates and answer documentation questions. The incumbent will serve as the first point of contact for documentation questions, scheduling questions and outlook questions, develop and revise clinics as requested by the chief and complete all the IT related requirements. They will act as a resource for PSA's for scheduling questions and orient new PSA’s to the PMRS, complete chart review audit for the PSA's, document training and inform chief as appropriate and complete clinical chart review for the PMRS services as requested by the chief. The incumbent will serve as a mentor for lesser grade PTA's with complex patient care, complete patient care duties as requested by the Physical Therapist and assist the chief in quality improvement activities. He/she will participate in any other job duties as assigned by the chief. The incumbent, as service ADP Applications Coordinator (ADPAC), will serve as the coordinator for all service needs, requirements, planning, training, and problems concerning computer software and hardware.  
	QUALIFICATIONS (Qualifications for Physical Therapist Assistant can be found in VHA Handbook 5005, Part II, Appendix G23 and may be reviewed in Human Resources Management Service.)

	· Successful completion of an associate’s degree from an accredited community college, junior college, college, or university in a physical therapy assistant education program accredited by the Commission on Accreditation in Physical Therapy Education (CAPTE).

	· Minimum of 3 and half years experience required.

	· Outpatient, skilled nursing facility and massage therapy experience preferred.

	· Experience working effectively as part of a team, to deal with people in a tactful manner, and to exercise sound judgment.

	· Provides education to patients, family members and/or caregivers considering psycho social issues and age appropriate guidelines, and communicate effectively with other health care professionals.
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	SUPPLEMENTAL QUALIFICATIONS STATEMENT (Submit responses to the following factors on VA 5

4676a, Employee Supplemental Qualifications Statement or on a blank 8 ½ x 11 sheet of paper.) 

	·  Advanced knowledge of treatment techniques in order to assess changes in physical, mental, and/or medical status.

	· Advanced knowledge of physical therapy data collection and assessment techniques in order to perform specified aspects of patient evaluations and interventions.

	· Skill to manage and/or maintain responsibility for a specialty program.

	· Ability to lead a group of employees and communicate information regarding work assignments and scheduling.

	· Ability to instruct students and manage a trainee program for PTA students.


	HOW TO APPLY 

	Internal Applicants
	External Applicants

	 FORMCHECKBOX 
VA Form 4078, Application for Promotion or Reassignment
	 FORMCHECKBOX 
Complete Resume

 FORMCHECKBOX 
OF-306, Declaration for Federal Employment

 FORMCHECKBOX 
Education Transcripts

	If previously employed by the Federal government:
	If you are claiming veteran’s preference



	 FORMCHECKBOX 
Copy of last SF-50, Notification of Personnel Action

 FORMCHECKBOX 
Copy of last performance appraisal
	 FORMCHECKBOX 
DD214, Certificate of Release or Discharge from Active Duty (member 4 copy)

 FORMCHECKBOX 
if claiming a 10 point preference, submit SF-15, Application for 10-point Preference (submit required documentation)


	APPLICANTS MUST MEET


	 FORMCHECKBOX 
physical requirements of the position; 

 FORMCHECKBOX 
be a citizen of the United States.
	 FORMCHECKBOX 
eligibility requirements for a background investigation

 FORMCHECKBOX 
be proficient in the written and spoken English language


	If you need additional information or have questions about this position, please contact, Christopher McIngvale, HR Specialist, at extension 13076.


SHELLY PULLEN

Chief, Human Resources Management Service

APPLICANTS PLEASE NOTE:   Education must be accredited by an accrediting institution recognized by the U.S. Department of Education in order for it to be credited towards qualifications (particularly positions with a positive education requirement.)  Therefore, applicants must report only attendance and/or degrees from schools accredited by accrediting institutions recognized by the U.S. Department of Education.  Applicants can verify accreditation at the following website: http://www.ed.gov/admins/finaid/accred/index.html  all education claimed by applicants will be verified by the appointing agency accordingly.

All applicants tentatively selected for VA employment in a testing designated position (TDP) or any individual in VA who has tentatively been identified for placement in a TDP and who has not immediately prior to the placement been subject to random testing or any individual serving on a temporary appointment who has applied for and been tentatively selected for conversion to permanent appoint in a TDP are subject to urinalysis to screen for illegal drug use prior to appointment. Applicants who refuse to be tested will be denied employment with VA.
	EQUAL OPPORTUNITY EMPLOYER:  Procedures to fill this position will be done without regard to race, creed, sex, age, national origin, or any other non-merit factors.








